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BARKATULLAH UNIVERSITY, BHOPAL

FIRST SEMESTER

Course Code 6. Internship Marks
°N
Course Name B.Com. 7. Internship Passing Marks
°N
Total Subject 4 8. Maximum marks
: 450
Compulsory Subject : 3 9. Minimum Passing percentage
33
Optional Subject 1 10.  Practical
'Y
foudbé Subject Name Theory Practical Total
Paper CCE Total Marks
1 [ Max | Min [Max [Min [Max [Min Max [Min  Max Min
Compulsory
Foundation Course
et JUS L2 70 |70 |23 |30 |10 |100 |33 150 | 50
Sabra et 35 35 12 | 15 05 50 |17
Accounting 70 70 23 |30 10 100 | 33 100 |33
Business Management 70 70 23 |30 10 100 | 33 100
Optional Paper (Select Any 1)
| Applied Economics 70 | 70 |23 | 30 [10 [100 ]33 | ‘ 100 | 33
Vocational Course
I Computer application 52 52 18 | 23 07 75 25 25 8 100 | 33
Il Office Management 70 70 23 | 30 10 100 | 33 100 | 33
and Secretarial Practice
Il Principles and Practice | 70 70 23 |30 10 100 | 33 100 | 33
of management of
Insurance
IV Tax-procedure & 70 70 23 |30 10 100 | 33 100 | 33
Practices
V Tourism and Travel 70 70 23 |30 10 100 | 33 100 | 33
Management
VI Foreign Trade 70 70 23 | 30 10 100 | 33 100 | 33
Practices and
Procedures
VII Advertising Sales & 70 70 23 |30 10 100 | 33 100 | 33
Sales Management
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Class
Subject
Paper Title
Semester

Unitl ;

Unit Il :

Unit 11 :

Department of Higher Education, Govt. of M.P.
Semester Wise Syllabus for Undergraduates
As recommended by Central Board of Studies and
Approved by HE the Governor of M.P.
Session 2011-12

- B.A./B.Sc./B.Com./B.H.Sc./ B.A. (Mgt.)
Foundation Course
Paper Il : Development of Entreprenarship
- I

Max.Marks & 35

Entrepreneurship- Definition, Characteristics and importance,
Types and functions of an entrepreneur, merits ofgaod
entrepreneur motivational factors of entrepreneaprsh

(a) Motivation to achieve targets and establishnoéndleas. Setting
targets and facing challenges. Resolving problent eeativity.
Sequenced planning and guiding capacity, Developnoénself
confidence.

(b) Communication skills, Capacity to influenceadership.

(a) Project Report-



Unit IV:

Unit V:

Evaluation of selected process.

Detailed project report — Preparation of main drproject report
pointing out necessary and viability.

(b) Selecting the form of Organisation — Meaning aharacteristics
of sole Proprietorship, Partnership and cooperateenmittees,
elements affecting selection of a form of an orgation.

(c) Economic management — Role of banks and fimhmntstitutions
banking, financial plans, working capital-evaluatio and
management, keeping of accounts.

(a) Production management .

Methods of purchase.

Management of movable assets/goods.

Quality management.

Employee management.

Packaging.

(b) Marketing management.

Sales and the art of selling.

Understanding the market and market policy.

Consumer management.

Time management.

(a) Role of regulatory institutions — district irglty centre, pollution
control board, food and drug administration, spgectdy of
electricity development and municipal corporation.

(b) Role of development organizations, khadi & agk
Commission/ Board, MP Finance Corporation, schetlbenks, MP
Women’s Economics Development Corporation.

(c) Self-employment-oriented schemes, Prime Ministe
Employment schemes, Golden Jubilee Urban envirohmsameme,
Rani Durgavati Self-Employment scheme, Pt. Deenld&elf-
employment scheme.

(d) Various grant schemes — Cost-of-Capital grarterest grant,
exemption from entry tax, project report, reimbunsat grant, etc.



(e) Special incentives for women entrepreneurs,sgEots &
possibilities.

() Schemes of M.P. Tribal Finance Development Gaapon,
schemes of M.P. Antyavasai Corporation, schemes MoP.
Backward Class and Minorities Finance Developn@orporation.
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Department of Higher Education, Govt. of M.P.
B.Com (Graduate) Semester wise Syllabus

as recommended by Central Board of Studies and appwved by the Governor of M.P.

Session@I= 2011-12
Class@d{kk B.Com @ch- dke
Semester@IsesLV] First @izFke
Subject @fo"k; Applied Economics@ O;kogkfjd
VFkZ’'kkL=
Title of the paper @iz’ui= dk 'kh"kzd Micro Economics @O;f"V vFkZ'kkL=
Compulsory @vfuok;Z ;k Optional @oSdfYid
Optional@oSdfYid
Max. Marks @vf/kdre vad 70
Particulars / fooj.k
Unit-1 Micro Economics- Definition, meaning , inductive and deductive method.
THE — 1 wite Aeed — AT, 37 ATTHE Qd e Sgledi |
Unit-2 Economic Laws ,Basic problems of Indian economy.
PR — 2 Sl [aW, ARATg HeagaaeT @) qd G |
Unit-3 Elasticity of Demand- concept, definition , importance , types and measurement of
elasticity of demand.
5% — 3 HA P oG- TN GRAT, HE, UHR A 6 @i @) W 9 Y|
Unit-4 Factors of production - Land, Labour , Capital, organization and Enterprises, Division
and efficiency of labour.
8 — 4 JaTe ® "e® — i, AW, UoNl, 0 Ud WIEW, WA (o g 6 @) erhdgeer |
Unit-5 Laws of variable proportions Economic External Economies and diseconomies. Theories
of population.
TP -5 URad9Id S uE @1 (aW, Aiaiee Ud 48y Modiaan va Ay | s @ e |
* Papers under vocational course maybe prescribed as board of studies of related
University.
"EaE wggEd B aFata weE E ® i wafia Refaag @ s ved @
BRI B |
Suggested Readings :

1. Modern Micro economics Koustsohiarjiji A. Macmillan New Delhi.
2. Micro Economics Mangal ramesh and tanna
3. crqwifie aefemes — AUA




4. Rfe e B Rigia — e+
5. qftc apfeme — o 4. R

6. IaaIR® srfurd — <. M= AR o9 |, 99, 97 aeed divd |
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Department of Higher Education, Govt. of M.P.
B.Com (Graduate) Semester wise Syllabus

as recommended by Central Board of Studies and appved by the Governor of M.P.

Session@I= 2011-12
Class@d{kk B.Com @ch- dke
Semester@IsesLV] First @izFke
Subject @fo"k; Accounting @ys[kkadu
Title of the papety w4 =1 sfids Financial Accounting @foRrh;
ys[kkadu
Compulsory @vfuok;Z ;k Compulsory Mfuok;Z
Optional@oSdfYid
Max. Marks @vf/kdre vad 70
Particulars/fEazm
Concept of Double Entry System, Preparation of Journal, Sub Division of
) Journal, Preparation of Ledger, Preparation of Trial Balance.
Unit ] fe—ufafte wonel @1 FauRe, WA AU B, o Bl (AT, WREs G4R
T, dege 1 Fmior |
Final Accounts with Adjustment. Concept of Depreciation, Accounting for
Unit 11 Depreciation (As per Accounting Standard- 6)
uif e @ W e | 5o g1 @) SaERV, 4 &1 ol | (el Ad
— 6 ® IIEN) B
Unit 111 Branch Accounts, Departmental Account.
i T o, e o |
Unit IV Royalty, Insolvency Accounts.
ass STPN T, (AT @ |
Accounting for Admission of Partners. Accounting for Retirement of Partners
; and Death of Partners, Dissoluation of Partnership Firm (With insolvency).
Unit V. "eeRr @ win W omaia | aEied @ g U4 9 W oidia, e
faoe= (Rarferar i)
Gupts, R.L. and | | Financtial Accounting, Sultin Chand
Radhaswamy, M " | and Sons, New Delhi
Monga, LR. Ahuja, girish | , | Accounting, Sultan Chand and Sons,
and Seghal Ashok | Mew Delhi
Shukla M.C. Grwwal T.5, | | Advanced account  Sultan Chand and
Recommended Books and Gupita 5.C. ' | Sons, New Delhi
Sulka, 5.M. 2 Fumumihmumw
Dr. AK Jain ;| Advanced Accounting

Dr. P.E. Jain : | Financial Accounting
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Department of Higher Education, Govt. of M.P.
B.Com (Graduate) Semester wise Syllabus

as recommended by Central Board of Studies and appwved by the Governor of M.P.

Session@I= 2011-12
Class@d{kk B.Com @ch- dke
Semester@IsesLV] First @izFke
Subject @fo"k; Management@izca/ku
Title of the paper @iz'ui= dk 'kh"kzd Business Law@O;kolkf;d IfUu;e
Compulsory @vfuok;Z ;k Compulsory vfuok;Z
Optional@oSdfYid
Max. Marks @vf/kdre vad 70

Particulars/fazo

Unit I

Contract Act 1872 -Definitions, Nature of Contract. Offer & Acceptance,
Capacity of Parties to Contract. Free Consent and Consideration. Expressly
declared void agreement, Performance of contracts.

3rde iAW, 1872 — URMIY TF 3Ed @1 Ui, UNAd Ud ¥digh, YeIHRI A
AT B B &L, Wmﬁ@mlwm%wﬁaﬁﬁmm

&1 fAere |

Unit II

Breach of contract, Remedies for breach of contract, Indemnity contracts.
Special Contracts - Bailment, Pledge, Agency.

3IEE T, EY H @ SUAR, FIRET e | {39y ey —fAeu, AR, o

Unit 111

Indian Partnership Act, 1932 — Concept, Definitions, Features, Importnance,
Partnership Deed. Negotiable Instrument Act, 1881- Definitions, Features,
Promissory Note, Bill of Exchange and Cheque Holder and Holder in Due
Course Under the Negotiable Instrument Act, 1881- Crossing of Cheque, Types
of Crossing, Dishonor and Discharge of Negotiable Instruments.

qRA OIEERT AR, 1932 — ATURO, GRENT, fOSNaN, ¥, 9ien) Hold |
fafea aren faer afafaas 1881 — gRvmT, fagivand, gfes U=, ot fag= |
e gAY fafawy wrw faorg fSfoam 1881 & sidva URe Ud genfafy
YRS, TP BT NP, NFihd ® YpR, g Qux &1 frares vd e |

Unit IV

The Consumer Protection Act 1986 — Main Features, Definition of Consumer,
Consumer Grievance, Redressal Machinery.

SUHIGT RETVT AT 1986 — T3 fAQISas, SUHIGaT &1 URHTET, SuHldar
gRaer, aRammer J=i |

Unit V

Foreign Exchange Management Act 2000 (FEMA) — Objective and Main
Provisions, Monopolistic and Respective Treade Practices Act — Objectives and
Main Provisions.

faceht fafra wdy w2000 (@) — Sqevd T4 U U@, UHINER
e yfieuret N aeR fEfeH — Sgevd vd g yree |




S.A. Sarlekar

| Com. Law

The Principles of Mercanitle

Singh Awviar ;| Law, Esterns Book Companey
“Law.
Business Law, Vikash

Recommended Books SIORNTAL- | Publishing House New Delhi.
po ED, : | Businesses Law
Chandha P.R. .| Business Law , Galgotia , New
" | Delhi,

R.C. Agrawal, : | Commercial Law

Rucjal M.C. Business _| Vikas Publication House, New

Law " | Delhi.




Barkatullah University, Bhopal
Semester — Wise Scheme fd@. Com. (Computer Application)
Session 2011 onwards

B. Com. (Computer Application) Sem. |

Code No. Paper

P.C. Software and Fundamentals of Computer

CA 101
Practical

CA 102 P.C. Software
Scheme of Marks
Theory Papers 52 marks
Sessional marks 23 marks
Practical 25 marks

Total 100 marks




BARKATULLAH UNIVERSITY, BHOPAL

Class - B.Com
Subject - Computer Application
Paper name - P.C. Software and Fundamentals of
Computer

(Paper Code : CA - 101)
Semester - I

Max. Marks - 52

UNIT | Microsoft Disk Operating System: Introduction, téiy And Versions Of

Dos Fundamentals Of Dos, Booting Process, Intebad Commands
TYPE, COPY DEL, CD, MD, RD, CLS, DIR, COPY CON, RENIME,
DATE, VER, VOL, PROMPT, PATH. Concept of files arkiles and

Directories.

Elementary External Dos Commands: SCANDISK, FORMAT,
DISKCOPY, TREE, DELTREE, FDISK, MORE, move, DOSKEY,
DISKCOMP, EDIT, MEM, Creating Batch Files.

UNIT Il Introduction To Windows: History, starting windowshe Desktop,
Maximizing, minimizing, restoring and closing a wow, Using the start
menu, control panel, managing multiple windowsamaging icons on the
desktop, creating and managing folders, windowsssaries, Windows

explorer, network neighborhood.



UNIT I

UNIT IV

Introduction To Word Processing: features, Advaesagnd application
areas of Word Processing, Introduction to partsaofvord window,

creating opening, saving & closing a document, fiting text, page
setting, editing a document file, Spell Check &rgraar, Using Paragraph
Styles,

Copying A Block To Another File, Newspaper Stylel@ons, Using
Macros, Headers And Footers, Finding Text, Settipdrinters, Mail
Merge,

Printing the document file, creating table usingéeg insert clip art, and
graph use of tabs creating table, adding, deletng & columns,

changing column width & row height

Introduction: Computer System Organization, Characteristicsusmed.
Generations of Computers.

Types of computers : Analog, Digital (micro, mimgainframe and super
computers) and hybrid.

Input Devices: Keyboard, Mouse, Trackball, Joystick, Digitizingdlet,
Scanners, Digital Camera, MICR, OCR, OHR, Bar-C&dader, Voice
Recognition, Light Pen, Touch Screen.

Output Devices: Monitor characteristics and type of monitors: CHat
panel, LCD MONITOR, LCD screen. Daisy Wheel, Doatkix, Inkjet,
Laser, Line Printer, Plotters, Sound Card and Sgreak

Storage Devices: Storage Fundamentals: Primarya¢erglary. Various
Storage Devices: Magnetic Tape, Cartridge Tapea dates, Hard disk
drives, Floppy disks, CD, VCD, CD-RW, Zip Drive, DYy DVD-RW.
Types of softwares: System software, Applicatioft\@are.



UNIT V Types of O.S.: Single user, Multi-user, Real tifiene sharing and Batch

processing, Multiprocessing, Multiprogramming, Mhalsking,
Distributed processing.

Programming Languages: - Low-level Language, As$grhbnguage,
Middle Level Language and High Level Language, Citenpinterpreter,
Assembler, Difference between Compiler & Interprete

Text Books:

1.
2.
3.

P C Software for Windows by R K Taxali
P C Software Bible by S.Jaiswal.

Fundamentals of Computers: P.K.Sinha.

References :

1.
2.

N o g~ ow

Understanding Computer Fundamentals & Dos By Gy&t |
P C Software MS Office by Nitin K Nayak

MS-Office Interactive course by Greg Perry, Techiaed
MS Office Complete Reference TMH Publication.
Computers Today: Suresh K.Basandra

Operating System: Achyut S. Godbole

Computer Fundamentals and Architecture by B.Ram.



BARKATULLAH UNIVERSITY, BHOPAL

Class - B.Com
Subject - Computer Application
Practical :- PC Software

(Paper Code : CA - 102)

Paper name

Semester - I
Max. Marks - 25

Suggested List of Practicals

Execution of Internal and External commands.

Design a Scenery using Paint Brush.

Create Banner for your college using MS WORD.

Design a Greeting Card using Word Art for differégtivals in MS WORD.
Create your Biodata and use page borders and ghasiimg MS WORD.
Create a document and insert header and footeg M$1WORD.

Mail Merge using MS WORD.
Use MS WORD to insert a table into the document.
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